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® Purpose & Overview

»  This guide explains how to create and build Discovery Boards in
Workday.

»  Discovery Boards provide interactive insights for HCM and
Financial reporting.

» Users can create real-time visual analytics using Workday
reporting data.
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® Prerequisites

> You have the required Workday security access.

> Intercompany transactions (Supplier Invoices, Customer Invoices, etc.) already
exist.

> The accounting period is open.

> Required company and currency details are available.
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® Enable Discovery Boards — Security Setup

> Create or update Workday security domains.
>  Enable domain: Discovery Boards — Create.
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System
Unconsi

13

isks

Actions

Domain Security Policy
Audits

Favorite

Functional Area
Integration IDs

Reporting
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x
Domain Security Policy HE &
Edit Permissions Create
I Enable
View All for Functional Area Discovery Boards: Create

View Domain
This domain provides access to create and edit Discovery Boards.
View History

Status Suspended - Policy not enabled

Restricted to Security Group Types  Unconstrained Groups

Enable Domain Security Policy

This action will emable the security policy. Click the checkbox to confirm.

Confirm * [_]

5 SWIPE -~



QABHAYJAISWAL WORKDAY FINANCE - STEP BY STEP

® Enable Discovery Boards — Security Setup

> Ensure access to Drive and Drive Administration domains.

w Q  domain: discovery

View Domain Security Policy
Discovery Boards: Create (asiors)

Actions - . .
Description This Domain Security Policy fE B
Has Panding Chingas Ves ~DomainSecuriyPoley > | EdtPemmissions Create
Audits > Disable
Status Sus| Vi s
iew All for Functional Area Discovery Boards: Create
Favorite > . 5
Functional A Syst View Domain
unctional Areas e - o This domain provides access to create and edit Discovery Boards.
unctional Area > View Histary
Allowed Security Group Types  Unci eyt D N View Latest Version Suspended - Policy not enabled
View Pending Changes
Reporti »
Securable Actions 8 iz T T mm— Yes
Securable Reporting ltems 5 Restricted to Security Group Types  Unconstrained Groups
Report/Task Permissions 0 items
Security Groups View Modify

No Data

Securable Reporting ltems by Integration Permissions 5

Securable Integrations 2
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® Enable Discovery Boards — Security Setup

> Activate pending security changes.

Edit Permissions

Discovery Boards: Create

Deseription This domain provides access to create and edit Discovery Boards
Has Pending Changes

Status Suspended - No permissions granted

Functional Areas System

Allowed Security Group Types  Unconstrained Groups

Notes

Securable Actions 8

Securable Reporting ltems 5

Errors and Alerts Found
Report/Task Permissions 1item

@ *Security Groups View Modify

= X HR Administrator

X Setup Administrator -+

Securable Reporting Items by Integration Permissions 5

Securable Integrations 2

Integration Permissions 0 tems

Cancel
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® Discovery Board Creation — Navigation

»  Navigate to Drive using the profile picture icon.

w Q Ssearch

oo = ¢
= 0 @ @ @
Jill Jones
View Profile
{a]  Home
8 MyAccount b
&2 workbench
B 5 sew
¢  Favorites
[  Drive
o My Reports

(=]

a G ? Documentation [
Adapti L ; m v
Plannii

[*o’0 | [0 Tnl
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® Discovery Board Creation — Navigation

> Click + Add New and select Discovery Board.

W Q search a8 ®) IAs =1 a
+ AddNew Drive = Filter ‘ Q. search Drive ‘
{7 Discovery Board Name Owner Access Last Modified
. . Select a file or folder to view details
Notification Template
19 p [ Learning Me Only Me 01/13/2020 e metione
Workbook [ Prism Data Discovery Me Only Me 11/06/2018
(3 Folder [ Recruiting - Notification Templates Me Only Me 03/09/2021
& Upload Benefits Modeling Me Only Me 10/26/2020
(Y Recent

IV} Qoly Me 10/26/2020
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® Discovery Board Creation - Initial Setup

> Enter a name for the Discovery Board.

Demo -«
B
E & Workers for HCM Reporting
a7 New Discovery Board B
I
Q Details v
Discovery Board o
h il =
Data Source Filter *
@ Ganeel
All Active Warkers
w
{é} Data Source Prompts

Contingent Worker Type

Employee Type

Worker Types

>

In this example we are creating a HCM Discovery Board.

»  So, the Data Source used will be Workers for HCM Reporting
»  Select Apply to continue
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® Discovery Board Build - Reporting &

Visuals

> The reporting interface opens after creation.

> Use the dropdown menu to select visualization types.
> Fields available for reporting appear on the left panel.

w Q Search 25 ®) L3 = a
Demo --- a Save Add Viz Help
=] Workers for HCM Reporting Visualization + =

~ Matrix Report - Donut o~
Q & oW h N :
# Count Bar Chart Line Chart  Area Chart L
s Coun Angle o
f— Academic Appointments v
= Drag field here
Academic Pay v
ACA IRS Reporting v Scatterplot Heatmap
Color L
Address & Phone v
Matrix Report
Amount v Drag field here
Audit ~ Hﬂ .ZV‘
Basic Bio v
Benefits ~ Pivot Table Chart Donut Chart ag fields from the Builder panel into the drop
Benefits Eligibility ~ Advanced Report zones to create your visualization.
Benefits Eligibility - Medic... v
Business Process ~ H
Candidate v
Table

Career Development v el
Collective Aareement A2
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® Example Visualization — Donut Chart

(Gender)

> Select Donut Chart from visualization options.
»  Search for Gender field.
> Drag Gender into the Color section.
> Chart updates automatically with real-time data.
@ Workers for HCM Reporting Workforce Analytics - All Workers » Workforce Analytics
y Q gender éﬁ? (‘) g’lha;:tx Report - Donut als
Gender Distribution LY e
o Gender Angle 814
— & Gender (Locale Sensitive) . 6
«" Gender for Committee Candi... /’/_,, -
«" Gender |dentity (Locale Sens.. ol I,-‘f /
Y 216
IF Female Gender e [ | 494
IF Male Gender 1\ "..‘ Count
# Male Gender \\\\
A Worker Gender Female \\ 9 _’:J\
A Worker Gender Male
Female Male (Blank)
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® Duplicate and Modify Visuals

>  Select the Related Actions (three dots) on a visual.
> Choose Duplicate.

Sheet1 v +

Visualization 1 L

3 [#] Export as a Report

[ai] Download as PNG

174 3 8 3 [E Duplicate

Count 206

Female Male (Blank)
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® Duplicate and Modify Visuals

> Change chart type, such as Bar chart.

> Add additional fields for deeper insights.
»  Chart — Gender and Age Group
=] Workers for HCM Reporting Workforce Analytics - All Workers v Workforce Analytics -
y Q age group éﬁ} ‘-'-" Matrix Report - Chart i HH
Gender and Age Distribution LT
& Age Group X-Axis 013
— |« Age Group for Committee Ca.. 300
= «" Gender pr—
L 200 T
=
=
. m
Y-Axis > 08 100
| | | |
0
Mark Female Male (Blank)
ares Gender
1y v-axis
20 and under 21-30 31-40 . 41-30
Color it 51-60 [ 61-64 65 and over
«" Age Group a4
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® Additional Reporting Examples

Total Base pay (AVG)/ Gender

STEP BY STEP

Y

Workers for HCM Reporting

Q total base pay annualize

{@} j‘-(. Matrix Report - Chart

N S
§ Total Base Pay Annualize. 2 X-Axis

sumMm
AVG
MAX
MIN

«" Gender

Drag fiald here

¥-Axis = Sl

$ Total Base Pay Annualize...
# Total Base Pay Annualize...
§ Total Base Pay Annualize...
«" Total Base Pay Annualize...
«" Total Base Pay Annualize...
A Total Base Pay Annualize...
$ Total Base Pay Annualize..

$ Total Base Pay Annualize..

A ToiolD =Ty L

$ AVG(Total Base Pay Annua...

Drag field here

Marks
1y s

Q
S
=]

52

==

Workforce Analytics - All Workers v Workforce Analytics -
Gender and Pay Distribution LT
3 items
;80,000
a
.o
o
=
E  go000
=X
=
[
a
o 40,000
o
@
£
2 20,000
S
<
0
Female Male (Blank)
Gender
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® Additional Reporting Examples

> Sheet filters/ Viz Filters

E  Workers for HCM Reporting Workforce Analytics - All Workers Workforce Analytics - Executive M... v Workforce Analytics - Research &... + o=
Sheet Filters +
Gender Distribution Lo Gender and Age Distribution Lo Gender and Pay Distribution Lo
x Supervisory 7 sinlist -
Organization 4 . 400000
] 3
% Executive Management Group y N ]
/ = 2 300000
5 / ] =
3 3 2
Viz Filters + [ | 7 8 F
u Count . 5 oo
\ 4 2
. 0 bl .
A Female Male g
Gender g
= 0
Female [l Male 20and under [l 41-50 [ 51-60 Female Male
Gender
a4 4 4

Pay for Performance? Lo
400,000
300,000
200000

100000

AVG(Total Base Pay A...

4- Exceeds

Exp

Rating - Most Recent
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® Additional Reporting Examples

> All Workers

STEP BY STEP

Pay for Performance?
120000

90,000

AVG(Total Base Pay A...

Rating - Most Recent

w Q Search
Demo
il
=] Workforce Analytics - Executive M. Workforce Analytics h..
B
Q 4 Gender Distribution bl
= //1
/'/ 1
[ 494
Pne - \ Count
| g
Female [ Male [ (Blenk
-

]D[ D[

Count

300

200

—
Femal

andunder [ 21-30 [ 31-40

65 and over

a s: Add Viz Help
oo Gender and Pay Distribution il

: 80000
2
i

E c0000
2
&

s 40000
-
a
E

Blank) & 20000
g
H
2

o

s1-60 [l 61-64 Femal Male (Blank)
Gender
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® Additional Reporting Examples

> Research & Development

STEP BY STEP

w Q search
Demo
il
E] Workforce Analytics - Executive M... Workforce Analytics - Research &... v
z R -
o) Gender Distribution v
11" |
[
6 .
Pg “\‘ Count
W
Female [ Mal
Pay for Performance? v
. 180000
8
2 150000 7
£ 120000
2 900
D co000
]
£ w00
g
g
= 0
3-Meets Expectations 4~ Exceeds Expectations (Blan)
N Rating - Most Recent

Workforce Analytics - All Workers

Gender and Age Distribution

Count

Gender

Gender and Pay Distribution
120000
100000
80000

60000

40000

20000

AVG(Total Base Pay Annualize...

0

S e

Save Add Viz Help

g2 O 4

Gender
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® Additional Reporting Examples

» Executive Management Group

W Q s 2 0O & & @

Demo - a Save Add Viz Help
il

e Workforce Analytics - Executive M... v Workforce Analytics - Research & ... Workforce Analytics - All Workers o=
Q 7 Gender Distribution L Gender and Age Distribution e Gender and Pay Distribution

400000

300000

200000

b3 2
T N
7\

100000

AVG(Total Base Pay Annualize...

0

Pay for Performance? Lo
400000
H
£ 300000
£
2 200000
a
g
E
2
0
3- Meet 4-Exceeds  5-Outstanding (Blank)
Expectations Expectatior Performance
Rating - Most Recent
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® Security Roles

> Access is controlled by Workday security domains.
» Users must have Drive and Discovery Board creation access.
> Insufficient access may prevent board creation or editing.
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® Common Errors & Resolutions

(Eror | Cause Resolution

Unable to create a

Discovery Board

Drive option not visible

“Add New” option not

available

Discovery Board displays

no data

Required fields not

available

Error

Unable to create a

Discovery Board

ABHAYJAISWAL.COM

Discovery
Boards: Create
domain not
enabled

Drive access not
assigned

Insufficient Drive
permissions

Incorrect data
source selected

Reporting field
security missing

Cause

Discovery
Boards: Create
domain not
enabled

Enable the Discovery Boards:
Create domain and activate
pending security changes

Assign access to the Drive domain

Verify Drive security access is
correctly assigned

Select the correct Data Source
(e.g., Workers for HCM reporting)

Update security to grant access to
required reporting fields

Resolution

Enable the Discovery Boards:
Create domain and activate
pending security changes
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® Best Practices

Use clear and descriptive Discovery Board names.
Limit visuals to relevant data for readability.

Apply filters to improve performance and clarity.
Reuse visuals by duplicating instead of recreating.

YV V V V
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