
Workday Finance, configured by a Chartered Accountant.

A B H A Y J A I S W A L . C O M

W O R K D A Y  F I N A N C E   ·   S T E P  B Y  S T E P

Abhay Jaiswal  ·  Workday Finance Consultant S W I P E   →

Create Revenue 
Recognition Schedule – 
Spread Even



W O R K D A Y  F I N A N C E   ·   S T E P  B Y  S T E P

A B H A Y J A I S W A L . C O M 2   S W I P E   →

Table of Contents

1. Purpose & Overview
2. Prerequisites
3. Create Revenue Recognition Schedule – Navigation
4. Key Inputs
5. Generate Installments
6. Review & Submit
7. Common Errors & Resolutions



W O R K D A Y  F I N A N C E   ·   S T E P  B Y  S T E P

A B H A Y J A I S W A L . C O M 3   S W I P E   →

Purpose & Overview

 This guide explains how to create revenue recognition schedules 
and installments for deferred revenue contracts using the Spread 
Even method in Workday.
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Prerequisites

 User has required Workday security access.
 Customer contract is created and active.
 Relevant accounting periods are open.
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Create Revenue Recognition Schedule – 
Navigation

 Search for 'Find Customer Contracts – Rev Rec’.

 Use report filters to locate the relevant customer contract.
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Create Revenue Recognition Schedule – 
Navigation

 Select the appropriate contract.
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Key Inputs

 Contract Company, Sold-to Customer, Contract Currency, and Contract Line 
Company fields are automatically populated from the customer contract.

 Schedule Type: Spread Even.
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Key Inputs

 Revenue Recognition Method: Spread Even.
 Select a From Date and To Date OR Number of Installments.
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Generate Installments

 Optional: Check the Automatically Regenerate Installments under the 
Amendment Processing tab. When this box is checked WD will generate new 
installments when the contract line amount on the customer contract is modified. 

 Confirm correct contract lines are selected.
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Generate Installments

 Click Save and Continue.
 Click Generate Installments and confirm.
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Review & Submit

 Review generated installments for accuracy.
 Use Customize Installments if adjustments are required.

 Click Submit to complete the process.
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Common Errors & Resolutions

Error Resolution

Installments not generated
Verify From/To dates or number of 
installments and regenerate.

Incorrect revenue amounts
Check contract line amounts and 
recognition method.

Missing contract lines
Ensure correct contract lines are 
selected before generating.
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